
 

 

 

REPORT TO  

THE SOUTH WALES POLICE AND CRIME PANEL 
 

1st February 2016 

Confirmation Hearing for the proposed appointment of a Deputy 
Police and Crime Commissioner for South Wales 
 
 
Purpose of the Report: - To advise the Panel of the legal requirements relating to 
its review of the proposed appointment and provide a suggested approach to the 
Confirmation Hearing; and to provide the letter from the Police and Crime 
Commissioner for South Wales advising of the proposed appointment. 
 

 

1.0 Background / Information 

1.1 The Police Reform and Social Responsibility Act 2011 (“the Act”) requires 
Police and Crime Panels to review the appointment of a Deputy Police and 
Crime Commissioner. See Appendix I for extract. 

 
1.2 The review must take the form of a Confirmation Hearing (“the Hearing”); that 

is “a meeting of the Panel, held in public, at which the candidate is requested 
to appear for the purpose of answering questions relating to the appointment.” 
The Panel must undertake this Hearing and make a report to the Police and 
Crime Commissioner (“the Commissioner”) within a period of three weeks 
following receipt of notification. 

 
1.3 The Panel’s Chairman wrote to Dr Rose requesting that he attend a Hearing 

on 1st February 2016. The Chairman’s letter is attached at Appendix II of this 
report. 

 
1.4 The letter of notification from the Commissioner is attached at Appendix III of 

this report. 
 
2.0 Questions to the Candidate 

2.1 The Hearing is an opportunity for the Panel to review the candidate’s 
professional competence and personal independence for the role. 

 
• Professional Competence- relates to the candidates ability to carry out 

the role through a comparison of the candidate’s CV and job profile. In 
addition questions regarding professional judgement and insight. 

 
• Personal Independence – relates to the need for a candidate to act in a 

manner that is operationally independent of the Commissioner. However  



 

Deputy Police and Crime Commissioners are likely to be political 
appointments and as such a lower standard of independence might be 
expected, reflecting the fact that these deputies have been appointed to 
provide political support, and to directly assist the Police and Crime 
Commissioner in driving his or her particular vision and priorities. As such 
Personal Independence is less relevant however the Deputy Police and 
Crime Commissioner will still need to understand the separation of political 
and operational responsibilities for policing. 

 
2.2 Questions put to the candidate should aim to help the Panel determine whether 

the proposed candidate is: 
1) Suitably qualified and experienced for the position. 
2) Has the time and capacity for the position. 
3) Is fit (independent and impartial) for the position. 
4) Understands the key 

 
2.3 The Chairman and Vice-Chairman have agreed the following format for the 

question and answer session: 
 

a) The Commissioner will be invited to explain the role of his Deputy and 
comment on why he thinks the proposed candidate should be appointed. 

b) The proposed candidate will be invited to introduce himself, to say why he 
considers himself suitable for the role and to give any additional information 
he feels may be helpful. Dr Rose will also have the opportunity to ask 
questions about the process. 

c) Panel Members will have the opportunity to put questions to the proposed 
candidate covering the areas outlined at paragraph 2.2 of this report. 

d) The proposed candidate will be invited to clarify any answers he has given in 
the course of the Hearing and to make some closing remarks. 

 
3.0 Considering the outcome of the Hearing. 

3.1  The Panel must make a report to the Commissioner following the Hearing, 
which must include a recommendation as to whether or not the proposed 
candidate should be appointed. This report must be published. 

 
3.2  The Panel and Commissioner have agreed a Protocol (“the Protocol”) which 

sets out their expectations about local ways of working. This was agreed in 
draft by the Panel at its 19 October 2012 meeting and subsequently by the 
Commissioner on 30 November 2012. It explains that: 

 
a) Immediately following the Hearing, the Panel will meet in closed 

session to decide its recommendations. 
 
b) The Panel will notify the Commissioner of its recommendations the 

following working day. The candidate will be copied into this 
communication. Where the Panel has recommended that an 
appointment should not be made, or used its veto*, the notification will 
append a summary of the principle reasons for that decision. 

 



 

*The Panel cannot veto the proposed appointment of a Deputy Police 
and Crime Commissioner). 

 
c) A period of five working days will then normally be allowed to pass 

before information is released about the Panel’s decision. The intention 
is that this will give the candidate and Commissioner time to consider 
their next steps before information is released to the press and general 
public. 

 
If, however, the candidate’s interests would be better served by a 
quicker release of information, this will be discussed and agreed with 
the Commissioner. 
 
This approach reflects guidance published by the Local Government 

  Association and the Centre for Public Scrutiny. 
 
 

3.3  During the closed session the Panel will wish to evaluate whether the 
candidate is suitable for the role, based on the evidence it has considered. It 
will then wish to agree the content of its report to the Commissioner, which 
must include a recommendation as to whether or not the proposed candidate 
should be appointed. 

 
3.4  The Panel will also wish to note that the Commissioner may accept or reject 

the Panel’s recommendation as to whether or not the candidate should be 
appointed, and must notify the Panel accordingly.  

 
4.0 Recommendation(s) that:- 
 
4.1 Put questions to the proposed candidate for the position of Deputy Police and 

Crime Commissioner, Dr John Rose. 
 
4.2 Agree the content of its report to the Commissioner, which must include a 

recommendation as to whether or not the proposed candidate should be 
appointed. 

 
 
 
Simon Jones (Senior Solicitor) 
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Dear Dr Rose, 

 
CONFIRMATION HEARING - SOUTH WALES POLICE AND CRIME PANEL 
 
Having received notification from the Police and Crime Commissioner for South Wales of 
his proposal to appoint you as his Deputy, I am writing to request your attendance at a 
meeting of the South Wales Police and Crime Panel at 11.15am  on Monday 1st February 
2016 at the Orbit Business Centre, Rhydycar Business Park, Merthyr Tydfil, CF48 1DL. 
 
The meeting will cover a number of items of business with one of them being a Confirmation 
Hearing in relation to your proposed appointment. 
 
As you will be aware the Police Reform and Social Responsibility Act 2011 (“the Act”) 
requires Police and Crime Panels to review the appointment of a Deputy Police and Crime 
Commissioner. The review must take the form of a Confirmation Hearing (“the Hearing”); 
that is “a meeting of the Panel, held in public, at which the candidate is requested to appear 
for the purpose of answering questions relating to the appointment.”  
 
The Confirmation Hearing will be split into two parts: the Panel will hold a question and 
answer session with you in public (the Hearing), then it will meet in private to consider the 
outcome and agree the content of its report to the Commissioner. The report will include a 
recommendation as to whether or not you should be appointed. 
 
The Panel will notify the Commissioner of its recommendations the following working day. 
You will be copied into this communication. Where the Panel has recommended that an 
appointment should not be made, the notification will append a summary of the principle 
reasons for that decision.  
 
A period of 5 working days will then normally be allowed to pass before information is 
released about the Panel’s decision. The intention is that this will give you and the 
Commissioner time to consider your next steps before information is released to the press 
and general public. If, however, your interests would be better served by a quicker release 
of information, this will be discussed and agreed with the Commissioner. 

 

Dr John Rose, 
c/o Ty Morgannwg 
Police Headquarters 
Bridgend 
CF31 3SU 
 
Sent by email 
 

APPENDIX II 



 
The question and answer session will be an opportunity for the Panel to review your 
professional competence and personal independence for the role. Questions put to you will 
aim to help the Panel determine whether you: 
 
1) Are suitably qualified and experienced for the position 
2) Have the time and capacity for the position 
3) Are fit (independent and impartial) for the position 
4) Understand the key responsibilities and issues for the role you are being appointed to.  
 

I intend to recommend to the Panel the following format for the question and answer 
session: 
 

a) The Commissioner will be invited to explain the role of his Deputy and comment on 
why he thinks you should be appointed. 

b) You will be invited to introduce yourself, to say why you consider yourself suitable for 
the role and to give any additional information you feel may be helpful. You will also 
have the opportunity to ask questions about the process. 

c) Panel Members will have the opportunity to put questions to you covering the areas 
outlined above.  

d) You will be invited to clarify any answers you have given in the course of the Hearing 
and to make some closing remarks.  
 

I should be grateful if you would confirm your attendance by contacting Mr Howard Jones 
(Panel Support) via the contact details at the top of this letter. If there is anything else in 
relation to this Hearing that you wish to discuss, please contact Simon Jones (Senior 
Lawyer) on (01685) 725201) 
 
 
Yours sincerely, 

 
 
 
 
 
 
 
 

Councillor Ernie Galsworthy 
Chair, South Wales Police and Crime Panel 

 
 



Rt Hon Alun Michael JP FRSA   
Police and Crime Commissioner for South Wales 
Comisiynydd yr Heddlu a Throseddu De Cymru 
 
 
 
 
   

 

 
Ty Morgannwg, Pencadlys yr Heddlu Ty Morgannwg, Police Headquarters, 
Pen-y-Bont ar Ogwr, CF31 3SU Bridgend, CF31 3SU 
f: 01656 869366  t: 01656 869366 
e: commissioner@south-wales.pnn.police.uk  e: commissioner@south-wales.pnn.police.uk 
g: www.southwalescommissioner.org.uk   w: www.southwalescommissioner.org.uk 

Councillor Ernie Galsworthy 
Chair, Police and Crime Panel for South Wales 
Merthyr Tydfil County Borough Council 
Civic Offices 
Castle Street 
Merthyr Tydfil 
CF47 8AN        11 January 2016 
 
 
 
Scrutiny of senior appointments - Deputy Police and Crime Commissioner 
 
The departure of Deputy Commissioner Sophie Howe from my team has caused me to 
consider my senior leadership structure from 1 February 2016 to the period immediately 
after the police and crime commissioner elections on 5 May 2016.  
 
Sophie brought a wealth of experience and drive to the role particularly in the areas of Welsh 
Government, partnership working and it is important that I do not lose the impetus generated 
thus far during the months leading up to the elections on 5 May 2016. This is in terms of the 
working arrangements within my team and also the continuation of business as usual with 
the Chief Constable and his team as well as with our partners and key stakeholders. 
 
The role of Deputy expires automatically a week after the election in May under legislation 
as it is tied to the personal role of the Commissioner. I therefore need to make arrangements 
to enable normal business to continue through the period from February to May 
In order to ensure this takes place I propose to appoint my Assistant Commissioner, Dr John 
Rose, to the role of Deputy Police and Crime Commissioner from 1 February 2016. This will 
coincide with my remaining term of office and complies with Schedule 1 8(3) of the Police 
Reform and Social Responsibility Act 2011 which makes it clear that the appointment must 
end not later than the day when my current term of office ends. 
 
This appointment is subject to the scrutiny of senior appointments procedure which requires 
me to report it to the Police and Crime Panel beforehand (Schedule 1, sections 9-12, Police 
Reform and Social Responsibility Act 2011 refers). 
 
I am more than satisfied that John has sufficient seniority and experience to be able to fulfil 
the role of Deputy Police and Crime Commissioner immediately and he already has an in 
depth knowledge of my priorities and expectations to enable him to perform the role. As we 
know Deputy Police and Crime Commissioners do not have to be appointed on merit and 
this is something that I am able to do subject to compliance with the senior appointments 
scrutiny process which requires me to notify the Panel of my proposed appointment. John’s 
appointment as my Deputy will not otherwise change his terms of employment since the 
Assistant Commissioner role is graded the same as the Deputy Commissioner and the terms 
and conditions on which they are both appointed are exactly the same. The Panel will be 
aware that I previously provided details of these terms and conditions when I appointed 
Sophie and John to their current respective roles. I have nevertheless enclosed a copy of 
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John’s terms and conditions for the Panel’s ease of reference and also for the avoidance of 
any doubt. 
 
I would be grateful if the Panel will now review my proposed appointment of Dr John Rose to 
Deputy Police and Crime Commissioner. I respectfully suggest that the Panel convenes a 
confirmation hearing to consider this matter on the same date as your next scheduled 
meeting on 1 February 2016. Effectively it would be part of the same meeting. This will be 
within the required period of 3 weeks and thereby avoid convening an additional meeting for 
this purpose. 
 
I look forward to your consideration of this matter and subject to your agreement with my 
suggestion on the date of the confirmation hearing I will ensure John is present to respond to 
any questions the Panel may wish to put to him. 
 
Thank you for your consideration of my proposed appointment. 
 



 Dr John Rose 
 

John Rose was appointed as the Assistant Police and Crime Commissioner 

for South Wales in April 2014. 

 

The appointment was made after a public advert and open selection process. 

 

The purpose of the role is to support the Police and Crime Commissioner in 

his work.  The role of Assistant Police and Crime Commissioner is not 

politically restricted. 

 
About John Rose 
 
John was the Head of Youth Work Strategy at the Welsh Assembly 

Government until 2008. During his time there he was responsible for the 

strategic development of the Youth Service which resulted in him co-

ordinating and contributing to the writing of such documents as the National 

Youth Service Strategy for Wales, the Youth Work Curriculum Statement for 

Wales and the National Occupational Standards for Youth Work. After 2008 

he lectured on the BA and Masters programmes at the University of Wales 

Trinity Saint David (UWTSD), Carmarthen, Cardiff Metropolitan University and 

the Open University. Between 2006 and 2013 he was the Chairman of the 

YMCA Community College when it twice achieved ESTYN’s highest level 

grading across all areas of its work. Since 2008 John has on a number of 

occasions acted as consultant to the Northern Ireland Youth Council process 

of awarding Professional Endorsement status to Undergraduate and 

Postgraduate Youth and Community Work programmes across Ireland.   At 

UWTSD he was involved in developing an eLibrary that contains a range of 

information on the Youth Service in Wales. John was also involved in the 

development and delivery of a Master’s programme at Trinity for those 

wishing to develop their academic career. He has been External Examiner on 

the Undergraduate and Postgraduate Youth and Community Work 

programmes at Durham University and the University of Ulster and the 

Undergraduate programme at Trinity University. John has been a regular 



visitor to Vilnius University in Lithuania where he taught on the Social 

Pedagogy programme and helped to develop the Lithuanian Youth Service. 

He has also taught at Boda University in Norway and at the University of 

Tennessee in the USA.   He is an Associate Editor of Youth and Policy which 

has a circulation across the UK. John has a long standing commitment to 

training students from the deaf community and was a long term school 

governor at a junior school in Ely where he was vice chair. He has written 

extensively about the Youth Service in Wales and is currently completing its 

history for the period 1844 – 2015.   

 

John has been a qualified Youth Worker since 1980; in 1997 he successfully 

completed his MPhil research (An Examination of the Relationship Between 

the Youth Work Policy of a Local Education Authority and the Management 

and Delivery of Youth Work Provision) and obtained his PGCE. He was 

awarded a PhD (Researching the Maintained Youth Service in Wales: Is it 

Drawn in Different Directions?) from the University of Wales in 2007.  

  

His previous posts have included Acting Chief Executive of the Wales Youth 

Agency for three years where prior to this he was for 13 years the Training 

Manager and Assistant Chief Executive. During this time he was responsible 

for bringing the Education and Training Standards function to Wales, 

developing the Coherent Route of Training and introducing and developing 

the Staff College.  Prior to this, John was for five years the Community 

Education Officer for the Ely area of Cardiff before that he was the Director of 

the City Centre Youth Project (Grassroots) in Cardiff.  In 1985 he started and 

became Chairman of North Ely Expeditions a voluntary organisation 

concerned to involve young people from an inner city environment in a range 

of challenging and exciting travel opportunities. In the 20 years of its life the 

organisation involved more than 3,000 young people in overland expeditions 

and community aid projects in Kenya, Morocco, Outer Hebrides, Austria, Italy, 

Germany, Ireland, Scotland, USA and Turkey.  John is currently planning an 

overland expedition to Morocco which will take place in October 2015. This is 

a planning trip for a further visit in the spring of 2016 when he will be 

accompanied by up to 10 Youth Workers who will be invited to experience the 



benefits of overland travel as a means of encouraging them to involve young 

people in such activities.     

 
 
Role Profile   
In his current role as Assistant Police and Crime Commissioner he is 

responsible for supporting the Police and Crime Commissioner in all aspects 

of his role while taking the personal lead responsibility for areas of activity at 

the request of the Commissioner. His lead activities are focused on the 18-25 

age range where he has been involved in developing positive community 

based activities to  replace where possible the reduction in Youth Service 

provision. He is also responsible for providing strategic support for the Youth 

Offending Service which also includes the development and delivery of a 

range of community initiatives. John has also been involved in developing a 

number of volunteering opportunities for young people and in June 2015 the 

first cohort of South Wales police Youth Volunteers will be launched. Each 

cohort has 30, 13-18 year olds and 10 18 -25 year old Leaders. The ambition 

is to have 8 cohorts in place within 12 months.   

 

Main Responsibilities   
The main responsibilities of the Assistant Police and Crime Commissioner are 

to;  

• Engage with relevant community groups, public bodies and 

organisations to better understand the policing needs of the community 

and to develop strategies to reduce crime and disorder. Liaising with 

the Commissioner on how these needs can best be met and 

incorporated within the Police and Crime Plan.    

• Lead collaborative initiatives on crime reduction and community 

policing issues and be part of the team leading a number of specific 

initiatives in innovative practice and crime reduction.   

• On behalf of the Commissioner, help to generate long-term policy 

proposals.   



• Assist the Commissioner in liaising with the Chief Constable and his 

staff and liaise with organisations and individuals at regional and 

national levels.   

• Help to brief Members of Parliament, Assembly Members, Councillors, 

government officials and other voluntary and criminal justice partners 

on the Commissioner’s policy.   

• Engage with other Commissioners in Wales and England.   

• Represent the authorised views of the Commissioner to the media 

where appropriate.    

• In addition, the post holder must be prepared to undertake additional 

duties arising from changing circumstances, but which do not change 

the general character or level of responsibility of the post.   

• Represent the Police and Crime Commissioner with members of the 

public, community groups, partner organisations and elected 

representatives, across South Wales and nationally. 
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SOUTH WALES POLICE & CRIME COMMISSIONER 
PARTICULARS OF EMPLOYMENT 

 
Written Statement of Terms and Conditions in Accordance with Current 

Employment Legislation 
 
 
 
1. JOB TITLE 
 
You are employed by South Wales Police in the service of the Police and Crime 
Commissioner for South Wales in the post of Deputy Police and Crime 
Commissioner  based in Tŷ Morgannwg, Police Headquarters Bridgend or in any 
post appropriate to your grade in the Commissioner’s service as may be required. A 
copy of your Role Profile is attached.  
 
It is a condition of your employment that you may be required to work anywhere in 
the area of South Wales Police, that would stand the test of reasonableness, as may 
be directed in accordance with the terms of the mobility clause. Excess travelling will 
be paid under this agreement at the lowest prevailing mileage rate per mile or public 
transport costs.  
 
You will be required to provide a service to meet the exigencies of the police service 
which could require you to undertake a different pattern of work.  Such requirements 
are subject to the appropriate notice and reimbursement as agreed in the Police 
Staff Handbook in Section 2 Working Time. 
 
This post is designated a politically restricted post.  
 
2. SALARY DETAILS, METHOD OF PAYMENT 
  
Your current Grade is. Assistant Police and Crime Commissioner 
 
Your current salary level is £40,804 per annum.   
 
Subject to satisfactory performance your salary will increase within the scale by 
annual increments, (up to the maximum of the scale).   
  
For part time staff, the annual salary is pro rata dependent upon the number of hours 
worked compared with the annual salary of a full time member of staff.  
 
Your hourly rate for F/T and P/T employees is calculated as follows: 
  

(Annual Salary / 365 days) X 7 = xxxx / 37 
= Hourly Rate 

 
You are paid monthly by credit transfer.  
 
Overtime is not payable for Senior Officers (SCP 29) and above.  
 
3. HOURS OF WORK 
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Flexi 
Your normal hours of work are 22hours 14 minutes per week with an unpaid meal 
break, which must be a minimum of 20 minutes. 
 
If applicable, operation of the flexible working scheme is by agreement with your 
manager and is subject to the conditions contained within and the continuance of the 
flexi-time policy.  Accordingly, your hours of work involve a flexible working pattern of 
148 hours in a 4 week settlement period with a debit of 7.24 or credit carry over as 
may be accrued, which will be pro rata if a part time worker.   
 
 
4. LEAVE 
 
Annual leave entitlement is 24 working days increased by 5 working days after 5 
years continuous service and pro rata according to your part the number of full 
calendar months in your leave year.  
 
If you are a part time employee, your annual leave will be pro-rata the full time 
equivalent.  Your annual leave entitlement will be agreed with and authorised by your 
Line Manager, and where necessary, will be converted into hours and minutes by 
your Line Manager.   
 
If you commence employment part way through your leave year, then you will be 
entitled to your annual leave pro rata according to the number of full calendar 
months remaining in your leave year. 
 
Annual leave will be taken subject to the demands of the service, and may not 
always be allowed on the dates requested.  Early applications will help minimise 
difficulties.  
 
Bank Holidays, Statutory Days 
 
You may be required to work on statutory or extra statutory public holidays where 
conditions for your particular group of employees exists for you to do so or, if 
required by South Wales Police, in order to meet the needs of the service.  
 
You are entitled to eight statutory holidays, in addition to your annual leave, which 
are New Years Day, Good Friday, Easter Monday, May Day, Spring Bank Holiday 
Monday, Summer Holiday Monday, Christmas Day, Boxing Day. Any or all of which 
should be taken as part of your annual leave year where South Wales Police has 
required you to work on a Bank holiday or other holiday period.  
 
If you are a part time employee, you are entitled to a pro-rata entitlement, calculated 
in hours and minutes and agreed with your Line Manager.  
 
Parental Leave 
 
Details of parental leave can be found in the South Wales Police’s Maternity Policy. 
A copy of the policy is available on Connect.. 
 
Special Leave  
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Details of compassionate and other special leave, can be found in the South Wales 
Police’s Special Leave Policy for Police Officers and Police Staff. A copy of the 
policy is available on Connect.  
 
5. MATERNITY RIGHTS 
 
Rights of pregnant women to leave and pay are in accordance with the Police Staff 
Council Pay and Conditions Handbook and are detailed in the South Wales Police’s 
Maternity Policy.  These rights are dependent on pregnant women complying with 
criteria and notification requirements.  The legislation and employment policies 
relevant to pregnancy are available on Connect.  
 
6. TERMS AND CONDITIONS OF SERVICE 
 
Your terms and conditions of employment, including certain provisions relating to 
your working conditions, are covered by local conditions and local collective 
agreements are negotiated with specific trade unions recognised by the South Wales 
Police in respect of the employment group to which you belong. 
 
These agreements are embodied in the Police Staff Council Pay and Conditions 
Handbook.  The principle conditions are set out in this statement of written terms and 
particulars of employment. 
 
Changes in your terms and conditions of employment which may result from a local 
condition or a local or national negotiation and agreement with the specified unions 
and local consultations from time to time will be separately notified to you and/or will 
be incorporated in the documents to which you have reference. 
 
South Wales Police undertakes to ensure that any changes will be entered in these 
reference documents or otherwise recorded for reference within 8 weeks of the 
change. 
 
7. PERIODS OF CONTINUOUS EMPLOYMENT 
 
Your period of continuous service starts from the ‘Date of Commencement’ as 
quoted at the head of this statement unless:- 
 
I. you are an employee whose date of commencement with the South Wales 

Police is prior to 1 September 1996 when periods of previous service with 
other local authorities and related employment for specified purposes in the 
Police Support Staff Handbook and other agreements such as the 
Redundancy Payments (Local Government) (Modification) Order referred to in 
paragraph 4 will count; 

 
II. you are an employee who has continuous previous employment with a police 

force. 
 
8. PROBATION 
 
The probation period will apply to all new appointments both temporary and 
permanent to South Wales Police – except where an employee has continuous 
service in another police force (Please refer to Section 6, Paragraph 4 of the PSC 
Handbook). 
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Confirmation of your appointment will be subject to satisfactory completion of a 
period of probationary service of 6 months in accordance with the Police Support 
Staff Council Pay and Conditions Handbook referred to in Section 6 paragraph 4.  If 
a satisfactory performance is not achieved during the 6 month probationary period, 
then it may be extended in exceptional circumstances, by a further 3 months. 
 
During your probationary service you will be expected to establish your suitability for 
the post to which you have been appointed.  During this period employment can be 
terminated by you or the Police and Crime Commissioner for South Wales. In either 
case the appropriate termination notice must be given. You should note that the 
Disciplinary Procedure does not apply during the probationary period, or any 
subsequently agreed extension of the probationary period.  However conditions 
required in the dispute regulations would apply. 
 
Therefore in the event of your performance not being satisfactory the Police and 
Crime Commissioner for South Wales reserves the right to terminate your 
employment or to extend the probationary period. 
 
9. SICKNESS ALLOWANCE 
 
Your entitlement to sickness allowance is as follows; 
 
During the first year of service:-  1 month’s full pay and (after   
      completing 4 months’ service) 2   
      months’ half pay 
 
During the second year of service:- 2 months’ full pay and 2    
      months’ half pay 
 
During the third year of service:-  4 months’ full pay and 4 months’   
      half pay 
 
During the fourth and fifth year  
of service:-     5 months full pay and 5 months   
      half pay 
 
After five years service:-   6 months’ full pay and 6 months’   
      half pay 
 
The Police and Crime Commissioner for South Wales operates a Sickness Absence 
Policy, which is available on Connect. 
 
In accordance with South Wales Police Handbook any money claimed from a third 
party must be paid back to the Police and Crime Commissioner for South Wales and 
offset against payments made to yourself whilst on sick pay. Refer to PSC Handbook 
Section 4, Paragraph 4.  
 
10. NOTICE 
  
The minimum periods of notice to which you are entitled from the Police and Crime 
Commissioner for South Wales are as follows:- 
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One month or more but less than  
two years service     1 week 
 
(ii) Two years or more service   1 week for each year of   
       continuous service up to   
       a maximum of 12 weeks 
 
The minimum period of notice which you must give to the Police and Crime 
Commissioner for South Wales are as follows:- 
 
(i) Police Staff on salary scale S01/2 & below  4 weeks notice 
 
(ii) Police Staff on salary scale P01/2 & above  8 weeks notice 
 
11. PENSIONS (IF OPTING FOR LOCAL GOVERNMENT PENSION SCHEME 
 
Your position with regard to pension is set out in the Local Government Pensions 
Scheme (LGPS). The regulations detailed in the scheme are complex and you are 
advised, if you wish to make an enquiry, to contact the Pensions Section of the 
County Treasurer’s Department, Rhondda Cynon Taff County Borough Council, 
Porth.  Your contributions to the scheme will be between 5.5% and 12.5%.  These 
rates should be applied to a members actual pensionable pay including any non-
contractual overtime. 
 

Band Pensionable pay range for an employment Contribution rate for that employment 

1 Up to £13,500 5.5% 
2 £13,501 to £21,000 5.8% 
3 £21,001 to £34,000 6.5% 
4 £34,001 to £43,000 6.8% 
5 £43,001 to £60,000 8.5% 
6 £60,001 to £85,000 9.9% 
7 £85,001 to £100,000 10.5% 
8 £100,001 to £150,000 11.4% 
9 £150,001 or more 12.5% 

 
Your banding may change, subject to pension review and any salary increment. 
 
The contribution bands may be reviewed on an annual basis, which may change the 
salary ranges. 
 
Please note that the contract will not be amended, but any changes in banding will 
be published on Connect and you are responsible for keeping up to date on these 
changes. 
 
12. MEMBERSHIP OF TRADE UNION 
 
The Police and Crime Commissioner for South Wales supports the system of 
collective bargaining and believes in the principle of endeavouring to resolve problems 
by discussion and agreement.  For practical purposes this is conducted by 
representatives of the employers and the employees.  If collective bargaining of this 
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kind is to continue and improve, it is essential that the employees are fully 
represented.  South Wales Police is associated with other police forces and 
represented on the national and provincial councils dealing with police services.  You 
are, therefore, encouraged to be a member of a trade union representing you on the 
appropriate negotiating body. 
 
You have the right to join a trade union and to take part in its activities.  Details of the 
specified trade unions on the appropriate negotiating body are available for reference 
at your BCU/ HR Administrative Office. 
 
The Police and Crime Commissioner for South Wales will at your written request, 
deduct from your salary the subscription to a trade union recognised by the Police and 
Crime Commissioner for South Wales for negotiating purposes.  
 
13. FAIRNESS AT WORK 
 
If you have a grievance relating to your employment you have a right to express it by 
following the procedure contained in the force policy.  A copy of the policy is 
available on the shared drive. 
 
14. DISCIPLINE 
 
The police service expects of each member of staff conduct which is of the highest 
standard and which at all times will maintain public confidence in the conduct of 
police service employees. 
 
Should any occasion arise when there may be misconduct, gross misconduct, poor 
performance (including poor attendance and timekeeping or any other 
misdemeanour) then the protocol and procedures contained in the Commissoner’s 
Disciplinary or Capability Policy will apply. 
 
A copy of the Commissioner’s Staff Discipline Policy and Capability Policy are 
available on the shared drive.  
 
15. MAINTENANCE OF STANDARDS 
 
The  Police and Crime Commissioner for South Wales wishes to maintain a 
reputation for providing quality and timely service to the public and each other. 
 
In doing so appearance, behaviour and attitude are important.  You are required to 
ensure that your appearance and attitude are in keeping with the occasion, 
circumstances and standards which members of the public expect from South Wales 
Police. 
 
The organisation expects every member of staff to display the highest level of 
professional ethics, integrity and behaviour. 
 
16. HEALTH AND SAFETY AT WORK 
 
Health & Safety of staff at work is paramount.  To this end, the Police and Crime 
Commissioner for South Wales will, as far as is reasonably practicable, provide and 
maintain premises and systems of work which do not involve known risk. 
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In order to facilitate this provision a health and safety policy has been developed and 
will be maintained appropriately as amended from time to time.   
 
The Health & Safety Policy forms part of the contract and is attached.  
 
You should make yourself familiar and comply with all fire and safety precautions 
and procedures which are laid down for your job, and for the premises at which you 
work.  
 
The Police and Crime Commissioner for South Wales has a responsibility for the 
health and safety of its staff.  In addition, individual members of staff have a 
responsibility for themselves and others in respect of health and safety.  You should 
report to your supervisor any safety hazard or hazardous occurrences which come to 
your notice.  For further details of your obligations under health and safety legislation 
and policy, please refer to South Wales Police’s Health and Safety Policy. 
 
South Wales Police operates a No Smoking Policy and this will apply to you.  
 
17. OTHER CONDITIONS 
 
The basis for the calculation of holiday pay, provisions relating to absence through 
sickness or injury, and other conditions of your employment are set out in the 
documents referred to in points 4 and 9 of this statement. 
 
18. RECTIFYING OVER OR UNDER PAYMENTS 
 
It is a condition of employment with the Police and Crime Commissioner for South 
Wales in fact to your remuneration resulting in an overpayment or an underpayment 
will be rectified by agreement between yourself and the Finance department.  
Underpayments will normally be rectified as soon as possible after they have been 
identified.  Overpayments will be recovered by agreement after consideration has 
been given to all the relevant circumstances. 
 
All overpayments and underpayments are to be implemented for corrections as soon 
as they are identified.  Agreement is in respect of payment period.  
 
If you operate the flexi time system and you exceed your agreed number of debit 
hours, the Police and Crime Commissioner for South Wales may deduct any excess 
from your salary, in accordance with the flexi time policy. (This principle will also 
apply should you have overtaken your annual leave entitlement and wish to leave 
the employment of the Police and Crime Commissioner for South Wales, a deduction 
equivalent to the excess will be deducted from your final salary.  
 
19. FULL TIME SERVICE/BUSINESS INTERESTS 
 
All appointments will be to the full time service of the Police and Crime 
Commissioner for South Wales and no other occupation or appointment shall be 
undertaken or accepted without prior application to Police and Crime Commissioner 
and receipt of written consent.  The regulations of South Wales Police relating to 
fees received for work performed otherwise than for South Wales Police shall apply. 
 
All employees wishing to undertake a Business Interest outside of South Wales 
Police, must make an application to be submitted to the Police and Crime 
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Commissioner  via your Line Manager. You will need to provide sufficient details 
about the external employer or business, the type of work and the hours involved 
and any other information.  The Police and Crime Commissioner will decide whether 
there is a conflict of interest/ or whether it impinges on the Primary Employment and 
shall reply to the employee accordingly.  The Business Interests Policy is available 
on Connect. 
 
20. OFFICIAL SECRETS ACT 
 
All employees owe duties of confidentiality and loyal service to the Police and Crime 
Commissioner for South Wales.  This means they are required to exercise care in 
the use of information they acquire in the course of their official duties and to protect 
information which is held in confidence.  Police staff are also subject to the Official 
Secrets Acts 1911 - 1989. Failure to comply will result in Disciplinary Action. 
 
You are reminded that after retirement or resignation you continue to be bound by 
the provisions of the Criminal Law which protects certain categories of official 
information, including the Official Secrets Acts, and by your duty of confidentiality 
owed to South Wales Police. 
 
 
21. ACCESS TO MEDICAL REPORTS ACT 1988 
 
Under the Access to Medical Reports Act an employer cannot apply for a medical 
report from a doctor who has been responsible for your physical or mental health 
care without your consent.  The consent form also asks, in accordance with the Act, 
whether you wish to see the report before it is sent to the Police and Crime 
Commissioner for South Wales. Details of your entitlements under this act are 
contained in the sickness policy statement issued to every member of staff and 
available for reference at Divisional Administration Office/Personnel Office. 
 
22. EMPLOYMENT OUTSIDE OF THE UNITED KINGDOM 
 
Not applicable. 
 
 
23. CAR ALLOWANCES 
 
You may be required to use your own car for which you must be appropriately 
insured for business purposes.  Should you have a disability and be unable to drive, 
then you may seek alternative means of transport/assistance, which must be an 
effective and cost effective method of travelling. 
 
Mileage Allowances are available on Connect. 
 
Falsification of expenses relating to the car user scheme will be treated as Gross 
Misconduct and may lead to dismissal.  Details of the car user scheme are held by 
your Line Manager, or alternatively, may be obtained from your HR Advisor. 
 
24. REHABILITATION OF OFFENDERS ACT, 1974 
 
This post is exempt from the Rehabilitation of Offenders Act 1974, and is made to 
you subject to the following; 
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That you have made a true disclosure of all criminal offences.  Should you not have 
a true disclosure of offences, then your employment may be terminated immediately.  
 
25. OTHER MATTERS 

 
Information regarding Discipline, Capability, Fairness at Work, Maternity Rights, 
Code of Conduct, Early Retirement and Redundancies, Diversity, Health and Safety, 
Business Interests, Special Leave, Compassionate Leave, Flexible Working, 
Sickness Absence and other matters applicable to your employment can be found in 
the Police Support Staff Pay and Conditions Handbook, on Connect or alternatively 
from your HR Advisor. 
 
Any amendment to these Terms and Conditions will be notified to you by giving the 
appropriate notice. Or by collective agreement through the recognised trade unions. 
 
26. EMPLOYEES’ GENERAL OBLIGATIONS 
 
Failure to comply with any element contained in this section may be considered as 
gross misconduct and will be dealt with in accordance with the Police and Crime 
Commissioner for South Wales Disciplinary Policy. 
 
You shall not at any time during your employment (except insofar as you are 
required to do so as part of your duties) or at any time after your employment has 
terminated for any reason whatsoever disclose to any person confidential information 
as to the practice business service or affairs of the Police and Crime Commissioner 
for South Wales. 
 
Subject to the provisions of the Patents Act 1977 and the Registered Designs Act 
1949 and the Copyright Designs and Patents Act 1988 or any modification for the 
time being in force if at any time during employment with the Police and Crime 
Commissioner for South Wales you alone or in participation with others, either 
employees, members, clients or partners of the force, produce, make, discover or 
manufacture any invention, intellectual property goods or thing capable of ownership 
all such rights shall vest in South Wales Police and/or the Police and Crime 
Commissioner for South Wales and you shall pass all information in your 
possession to the Police and Crime Commissioner for South Wales upon written 
request and in any event at the termination for whatever reason of your employment. 
 
Even if the invention belongs to the employer, the employee may apply to the 
Comptroller of Patents (or Patents Court) for an award of compensation. 
 
The copyright of any intellectual, training/IT programmes and written material 
produced by you in the course of your employment shall be vested in the Force. 
 
You are required to notify the Human Resources Department promptly, of any 
change of your name, address, marital status, and next of kin, and of any 
circumstances which might affect South Wales Police insurance cover for you.   
Employees of the Police and Crime Commissioner for South Wales are reminded of 
the confidentiality of information given to them or acquired by them in the course of 
their employment.  Any breach of confidentiality will lead to disciplinary action under 
the disciplinary procedure of the Police and Crime Commissioner for South Wales. 
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27. MEMBERSHIP OF UNACCEPTABLE ORGANISATIONS 
 
The police service is committed to full compliance with the duty to promote race 
equality established in the Race Relations (Amendment) Act 2000. 
 
Any organisation that promotes, as part of its constitution, discrimination against any 
person by virtue of their race, creed, colour or religion clearly contradicts with the 
general duty to promote race equality and it is unacceptable to the service for any 
member of police staff to be an active member of such an organisation. 
 
Following investigation action may be taken at local level under relevant force 
disciplinary/conduct procedures. 
 
For the purposes of this policy, unacceptable organisations include: the British National 
Party, Combat 18 and the National Front.  Active memberships could involve activities 
such as: the participation in leaflet drops, meetings, fund raising, and speaking on 
behalf of or writing articles for the said organisation.  These activities remain 
unacceptable, regardless of whether or not an individual is a formal member of the 
stated organisations. 
 
Please confirm that you have read, understood and agreed to all the terms and 
conditions of employment with South Wales Police laid out in this document by signing 
below:- 

 
 

SIGNATURE ON BEHALF OF  
THE POLICE AND CRIME COMMISSIONER FOR 

SOUTH WALES  

 
SIGNATURE OF EMPLOYEE 

Signed:  
 
 

 
Signed: 

 
Position:  
 

 
Name: 
 

 
Date: 
 

 
Date: 

 
N.B.  One copy to be signed by both parties and returned to the Chief of Staff and 
one copy to be retained for your records.  
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